P

Pearson

Testing Coordinator
Training for the
STAAR Alternate 2
Assessment
Management
System

Preparing for and Administering
STAAR Alternate 2

Spring 2016




Agenda

03-05 STAAR Alternate 2 Overview

06-07 Testing Coordinator Responsibilities
08-09 Test Materials

10-36 Test Administration Process

37-38 Resources

39-40 Contact Information

STAAR Alternate 2 Coordinator Training [2



STAAR Alternate 2

Assessment Overview




STAAR Alternate 2

State of Texas Assessments of Academic Readiness
(STAAR®) Alternate 2 is:

« astandardized item-based assessment administered
individually to each eligible student enrolled in
grades 3-8 and end-of-course (EOC) subjects.

« administered to eligible students with significant
cognitive disabilities who are receiving special
education services in the following grades and subjects:
o grades 3-8 reading
o grades 3-8 mathematics
o grades 5 and 8 science
o grade 8 social studies
o grades 4 and 7 writing
o Algebra |, English I, English II, biology, and U.S.

history EOC assessments
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Key Dates

STAAR Alternate 2 Key Dates

@ Pearson

Enroliment Collection

Dectober 12-Movember 13, 2015

Student Data File Upload (Student Registration) Begins January 18

Districts Receive Materials List (posted online only) February 26
Materials Due in District February 29-March 4
End date for Campus Coordinator Training March 4

Test Session Setup Begins for Online Transcription Forms | March 7

Deadline for Security Training March 11

End Date for Test Administrator Training™ March 18

STAAR Alternate 2 Preview Window

March 21=-April 1

Proctor Caching Available for Online Transcription Forms | March 21
STAAR Alternate Z Assessment Window April 4-April 22
Districts Ship All STAAR Alternate 2 Materials April 29

*Test Administrators must receive fraining before previewing test materials.

Districts may choose when to administer each subject and grade-level test

within the window.
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Testing Coordinator

Responsibilities




Testing Coordinator Responsibilities

District Coordinator Campus Coordinator

« Designate and train campus
coordinators

» Receive, verify, and distribute
shipment of test materials

» Prepare for online activities

* Monitor administration

» Direct the collection and return of
nonscorable materials

» Ensure security oaths are signed
and returned

Designate and train test
administrators

Prepare and distribute test
materials on the campus for each
administration

Coordinate online
administration activities on the
campus

Ensure that student records are
verified

Prepare testing materials for
return to the district coordinator at
the conclusion of test
administrations
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Test Materials




Test Materials

Materials will be delivered between Feb 29th — March 4t
Test administrators who have been trained on security and confidentiality and have
signed an oath of test security may preview the STAAR Alternate 2 test materials

beginning on March 21, 2016.

STAAR Alternate

STAAR Alternate
2 Scoring

2 Test Student Booklet

Administrator Document

Manual

Secure Material Secure Material Secure Material
Provides a guide to administering Contains the images and text for (d uring an_d after use)
the test, as well as specific the questions and answer choices A single sheet with answer bubbles
instructions for administering presented to the student. for recording student responses for
later input into the online

each question N _
transcription form in TestNav.
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STAAR Alternate 2

Assessment
Management System




Test Administration Process

1

Register Students
and Create Online
Test Sessions

Coordinators or assigned staff
will need to create and manage
test sessions.

— Create test sessions.

— Generate login information for
staff who will transcribe
answers into the online
system.

2

Transcribe Answers
into the Online
System

Using login information, staff will
login to TestNav and input scoring
information for individual

students.

— Screen will have one question
per page.
— Staff will enter scoring

information by selecting the
appropriate bubble.

3

Enter Score Codes
and Accommodation
Information

If directed by coordinator, test
administrators enter score codes
and accommodations.

— Some score codes are
determined by the ARD
committee and must be
documented in a student’s |IEP.

— If a student was provided
accommodations, they must be
indicated

A

Test Administrators
Return Test Material to
Campus Coordinator

After each test session, the test
administrator must return all test
materials to the campus
coordinator.

— Return all manuals, booklets,
scoring documents, and
photocopies of secure test
materials to CTC/DTC.

— Accompanying pictures,
objects, textured materials, or
instructional tools do not need
to be returned to CTC.
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Setting Up Online Infrastructure

For information on setting up your STAAR Alternate 2
online infrastructure, please refer to the available
technology resources listed below. They are located in
the support section of the Assessment Management
System.

« TestNav 8 Online Support Guide
Online document provides system requirements,
instructions for setup, troubleshooting steps, and
information on features and demos

« Technology Coordinator Training
Power point created specifically for technology
coordinators

Technology Resources
support.assessment.pearson.com
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https://support.assessment.pearson.com/display/TN/TestNav+8+Online+Support
https://tx.pearsonaccessnext.com/customer/landing/search.action
https://tx.pearsonaccessnext.com/customer/landing/search.action
https://tx.pearsonaccessnext.com/customer/landing/search.action

Assessment Management System

PearsonAccess*t ™ Texas>2015-2016 > 2016 STAAR Alternate 2 ~fll  AOCISD (260999) + & ~

w & ~ = (7]
Home Setup Testing Reports Support

Search Filters Al Clear Hide ITELPAS

Search Term TELPAS Clear

Resource Categories

rate 2, TELPAS, and TAKS
Credit Card Authorization Form

ment Management System User

91 Administration Manuals (4) Guide

This form provides information about district staff that are allowed to charge for goods o services

provided by Pearson.

@ Communications (0) User Roles and Permissions for the STAAR

e

dated Alternate 2, TELPAS, and TAKS Assessment

@ Downloads (7) Management System
District and Campus Coordinator Manual
@ Report Information (0)

]

5] Student Data File Format for Student

= This manual provides district and campus coordinators with guidance on test administration policies Registration and Precoding

@l Technology Documentation/information and procedures for the 2016 test administrations.
(9)

dated e Student Data File Header for Student

Registration and Precoding
@ Training (5
95 District Testing Coordinator Training

)

| Moving from PearsonAccess to

File Format The district testing coordinator training includes information on upcoming changes. key dates, and Pearsonceess Next
an overview of PearsonAccess Next

Select an action =

District and Campus Coordinator Manual

5] Training Modules for the STAAR Alternate 2

@ Other (16) Educator Guide fo TELPAS 5= TELpAs, and TAKS Assessment
g Management System
w STAAR Alternate 2 I This guide is provided to familiarize educators with the Texas English Language Proficiency

1 Assessment System (TELPAS), an assessment program for English language learners (ELLS)

Key Dates Contact Us
Enrallment Collection October 12 - November 13,

2015
Student Data File Upload (Student Registration % Related Links

; P ¢ g ) January 18, 2016
Segins Signinto T A t

ign in to Texas Assessmen
Districts Receive Materials List (Posted online only) |February 28, 2016 ¢ -

— — - Management System for 2015
Additional Order Window February 26 - April 15, 2016 TELPAS and TAKS Reports
Materials Due in District February 29 - March 4, 2016 o

: e — v Sign in to STAAR Alternate 2, TELPAS,
Test Session Setup Begins (Online Transcription March 7, 2016 and TAKS Assessment Management
Forms) System Training Site
STAAR Alternate 2 Preview Window March 21 - April 1, 2018 .
- - —— — Avocet - Master Index of Resources

Proctor Caching Available (Online Transcription March 21, 2018 for STAAR Alternate 2. TELPAS. and
Forms) TAKS
STAAR Alternate 2 Assessment Window April 4 - April 22, 2016

— - - Texas Assessment Management
Districts Return STAAR Alternate 2 Materials April 29, 2016 System (TexasAssessment com)

Log in to STAAR Assessment
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Registration Updates

» Districts must submit current year student data files.
Pearson will not load previous year STAAR Alternate
2 students data files.

« All student data files must be submitted as CSV files.
Text files are no longer supported.

« The End-of-Course (EOC) Code field (CSV location
Al) is mandatory for STAAR Alternate 2 grades 9-12.

* There is no code field for grades 3-8, these subjects
are assigned automatically when students are
registered.

 Districts are not required to assess students who meet
eligibility for STAAR Alternate 2 and who enroll in the
district on or after April 5, 2016.
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Registering Students

Pearson will not load student data from the previous
year. There are two methods to register a student.

« Student registration import
« Enter details directly into the system

Before Testing Training Module

Assessment Management System Training Modules
support.assessment.pearson.com
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https://support.assessment.pearson.com/display/PAsup/Training+Modules;jsessionid=BE84C09E7EFB39E8C32FB1E5468094FE
https://media.pearsoncmg.com/cmg/Creative/School/State/PAC/Overviews/PAnext_M04/player.html

Registering Students

Student registration import:

TESTING REPORTS

Select an action h Select an action i Select an action h

Impart / Export Data
Students

Groups

Organizations

Users Import / Export Data

= Tasks

Select Tasks

¢ Import / Export Data

View File Details
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Registering Students

Student registration import:

Import / Export Data

—

1 Imnart S Fyrert Nata (4|

Type*
Student Registration Import -

[ Don't modify student tests

Source File Additional e-mails
Choose File | No file chosen Enter a valid e-mail address

[ Ignore Error Threshold

Process |
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Registering Students

Enter details directly into the system:

TESTING REPORTS

Select an action Select an action h Select an action h

Import / Export Data
Students

Groups

Organizations
Jsers E Tﬂﬂ kﬂ

Select Tasks -
o Create / Edit Students |

™ Registration
™ Enroll Students
™ Register Students
™ Manage Student Tests
Delete Students

D16 Spring TELPAS Grades K-12 -~

Clear Hide | Rasult
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Registering Students

Create / Edit Students

STUDENTS (0) DETAILS
New Student Creato [JER
Organization™
| Select
PEIMS ID* Date of Birth*
MMM/ DDA Y YY) =]
Last Name* Sex Code*
¥
First Nama* Portal Access Code
Middle Initial uuIo
Temporary
PEIMS Information
TSDS Unigue ID Economic Disadvantage Career & Technical Ed Indicator
: :
Student Attribution Tithe | Part A Indicator Local Student ID
- -
- -
Grade Level Migrant Indicator Parent Denial
: H :
Ethnicity (Hispanic/Latino) LEP Indicator Crisls Code
. P s
E H :
American Indian or Alaska Native Bilingual Program Type PEIMS CDC

&
-

e
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Registering Students

Select the checkbox for the campus.

Enroll Studeants

Organizations

x ADC H S (260999001)

Enroll Students

Student
FIRST LASTNAME ©

[ AOC H S (260999001)

* Required

(o

o
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Registering students

Add registration details, including demographic information.

Register Students

STUDENTS (1) 2016 STAAR ALTERNATE 2
LASTNAME, FIRST (000999045) save [
7 # Registered 7 © Show Student Details

@ Show Audit Trail
Student Information
Grade Level* Reporting CDC

09 = Grade 09

Select v

ik

Local Student ID

Ethnicity
Hispanic/Latino

S

Race
| American Indian or Alaska Native

| Asian

| Black or African American

| Native Hawaiian or Pacific |slander
o White

Program Information
Economic Disadvantage Bilingual Program Type

Ak
-
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Registering students

Test Filter Filter by Test Status

Add _|Complete | Assigned Apply

STUDENT TESTS (1) TEST DETAILS

New Student Test

LASTHNAME. FIRST (000999048)

Algebra | Assigned
s 0 Student*

Organization®

Salect

Group Name

Format®
Add -

[_) Do Not Report
Da Mot Report Reason

Accommodations

|| Color or Highlight _| Brallle

UIN

| Color Overlays _| Describe Images

|| Photocopy or Cut Out _| Presantation

|_| Photographs or Objects _| Isolate Images

|| Textured Materials _| Pictura Presentations
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Creating Online Sessions

This module shows administrators how to create and
manage online test sessions in the assessment
management system.

————

Manage Testing Training Module

Assessment Management System Training Modules
support.assessment.pearson.com

i
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https://support.assessment.pearson.com/display/PAsup/Training+Modules;jsessionid=BE84C09E7EFB39E8C32FB1E5468094FE
https://media.pearsoncmg.com/cmg/Creative/School/State/PAC/Overviews/PAnext_M05/player.html

Creating Online Sessions

How to create a STAAR® Alternate 2 online session:

SETUP TESTING

REPORTS

Select an action h Select an action

Sessions

Students in Sessions

SessioNs co to Students in Sessions »

Select an action h

= Tasks

Select Tasks

Create / Edit Sessions e

Precaching Test Content
Delate Sassions

= Show Students in Sessions & Control Sessions
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Creating Online Sessions

Enter test session details:

Create / Edit Sessions

SESSIONS (0) DETAILS
© Create Session New Session Reset
Session Name* Organization*

1E AOC H S (2605999001) x [*

Test & Form Scheduling
Test Assigned” Scheduled Start Date*
Grade 08 Reading (s08re) - l| sl - =
Grade 08 Mathematics (s08ma) 1" Proctor Reads Aloud Scheduled Start Time
Grade 08 Science (s08sc) Form Group Type* 01:00 AM CST @
Grade 08 Social Studies (5083s) Add
N Lab Location

Algebra | (eecal)
Biology (eechi)

English | {eecet) . Use Custom TestNav Settings .

" Precaching Computer

Gabriel PC x | v

R PRy, there is one or more available.

Find by Name or ID in AOC H S (260999001) ~
Students

Add students to session

* Required
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Creating Online Sessions

How to manage a STAAR® Alternate 2 online session:

SesSIONS o to Students in Sessions »

= Tasks 0 Selected Sessions 2 Selected Clear

Select Tasks Manage

Create / Edit Sessions

Precaching Test Content
Delete Sessions

Show Students in Sessions & Control Sessions

Filters Clear Hide 5 Results 5
Session Status

Select one or more Session Session Status Scheduled Start Date Test
Organization FSDAF @ Not Started 01/15/2016 Grade 03 Reading

Select one or more GABRIEL ALGEBRA | © Not Started 12/25/2015 Algebra |
Test LAURA TEST SESSION €@ @ Not Started  12/18/2015 Algebra |

Select one or more '@ STAARALT DEMO 16 Not Started 04/07/2016 Algebra |

STAAR ALT DEMO 2 Not Started 04/07/2016 Algebra |
Form Group Type 4 o 9
L |

Select one or more
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Creating Online Sessions

Combined session view

Students in Sessions cotosessions~

B Tasks 0 Selected [E Students In Sessions 0 Selected Clear

Select Tasks Manage

Session List STAAR ALT DEMO 16+

m Download Resources ~ Update Cache « Refresh

Seal Codes
Scheduled Sessions

STAAR ALT DEMO 1 STUDENT TESTING TICKETS
Grid View

List View
Detail View - 4 per page

Detail View - 1 per page

Find Students  In the selected session(s) above ~

i

Displaying | 25 &| Manage Columns~

Filtars Clear Hida 1 Resuts
Organization
Aeloctane or move | PEIMSID Last Name First Name Middle Name Username Session Student Test Status Form
=l ] 000998045 © LASTNAME ~ FIRST 7467006212 STAARALT DEMO 1 (Algebra ) Fleady
St with
=Oa wr -— "
Starts with [
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Transcribing Students’ Answers

Online

Students taking the STAAR Alternate 2
administration communicate answers
directly to the test administrator. The test
administrator records the student’s
answers onto the STAAR Alternate 2
Scoring Document based on scoring
information provided for each item.

STATE OF TEXAS ASSESSMENTS OF
ACADEMIC READINESS ALTERNATE 2
Scoring Document

Student Name:
Grade: Subject: Form Mumber:
Accommodations

Mark the accommodations used during this test administration.

Color or Highlight Enlarge
Color Qverlays Braille
Photocopy or Cut Qut Describe Images

Photographs or Objects

Presentation

Textured Materials

Isolate Images

Demonstrate Picture Representations
Raise or Darken Outline Reread Text
Scoring
Mark the student’s score for each guestion.
1 ® ® © 13 ® ©
2 ® © 4 ® ® ©

STAAR Alternate 2 Coordinator Training | 28




Transcribing Students’ Answers
Online

The scoring information is then transcribed into an online
transcription form. There is a separate online transcription form for
each grade, subject, and form number.

STAAR

Alternate 2

State of Texas
Assessments of

Academic Readiness
—— Alternate 2——

Grade 3 Mathematics
FORM 5

TRANSCRIPTION FORM

Copyright © 2015, Texas Education Agency. All rights reserved. Reproduction of all or portions of this work is prohibited without
express written permission from the Texas Education Agency.
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Transcribing Students’ Answers
Online

In order to access the online transcription form, authorized staff will
need to be provided login information. Staff will then access
TestNav and transcribe the student’s answers.

STUDENT TESTING TICKET

Student Name LASTNAME, FIRST
Session STAAR ALT DEMO 2
Date of Birth 12/18/1999
Location

Test Algebra |

You are authorized to take the electronic version of this test. You will be asked to provide the following information in order to access the test on the device. Please wait for the instructions
from the test monitor before proceeding.

IF TESTING IN A BROWSER: IF TESTING IN THE APPLICATION:
Go to http:/ftx.testnav.com/ Select Texas on the home page
Username 6269909114

Password 181794
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Transcribing Students’ Answers Online

« Each screen will have one
guestion.

* Authorized staff will enter the
scoring information by selecting
the appropriate bubble.

-Staff should make sure all
scoring information has
been transcribed before
submitting the form.
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Entering Score Codes

Campus coordinators may direct test ~ ™%

administrators to assign score codes New Student Test
on the Student Test Details screen.

Some score codes are determined by ™™ : e
the ARD committee and must be oroanization Srous Name
documented in the student’s IEP. 7] [select
Format* Status* UIN
Score Code
v
S = Score
A = Absent

M = Medical Exception
N = No Authentic Academic Response
O = Other Student Not To Be Scored
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Entering Accommodations

If a student was provided accommodations, they must be
indicated in the accommodations menu on the Student
Test Details screen. You should only indicate the
accommodations that were used during the administration
of the assessment. Mark accommodations used for each
assessment after the student performance data has been

transcribed.

Accommodations
Color or Highlight
Color Overlays
Phaotocopy or Cut Out
Photographs or Objects
Textured Materials
Demonstrate
Raise or Darken Outlineg

Enlarge

@ Pearson

Braille

Describe Images
Presentation

Isolate Images
Picture Presentations
Calculator

Reread Text

Provide Structured Reminders
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Returning Test Material

Test administrators must return all test materials to
the campus coordinator by April 26, 2016.

District coordinators must return materials to
Pearson by April 29, 2016.
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Resources




Resources

District and Campus
Coordinator Manual

2 01 6 District and Campus

COORDINATOR MANUAL

Educator Guide for
STAAR Alternate 2

STAAR Alternate 2 Test
Administrator Manual

Educator
Guide

STAAR

Alternate 2

State of Texas
Assessments of

Academic Readiness
Alternate 2

TEST ADMINISTRATOR
MANUAL

2016

STAAR Alternate 2

Non-Secure Front Matter
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Contact Information




Texas Education Agency

TEA
Telephone: 512-463-9536

Fax 512-463-9302

TEA Student Assessment website www.tea.texas.qgov/student.assessment/

Call TEA’s Student Assessment Division for assistance with:

* Information about online testing or online
testing procedures

« Testing accommodations

* Notification of a disruption in online testing

* Requesting changes to the testing
schedule

* Questions about the time-limit policy
including taking breaks

 Testing beyond normal school hours

« Handling unusual circumstances on test
days

Violations of test security

Handling school emergencies that affect
testing

Questions about general online testing
policy

Questions about oral administration of test
sessions

Assistance with technology applications
Questions about monitoring TELPAS rating
training activities

Questions about TEA communications
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Customer Service Center

Customer Service

7:30 AM — 5:30 PM CT Monday-Friday

Toll free: 800-627-0225

E-mail: TxPearsonAccess@support.pearson.com

Call or email the Customer Service Center for assistance with:

 Information about online testing or online + Setting up a test run of the TestNav test
testing procedures delivery system

+ Navigating the Assessment Management * Network problems
System - Proctor caching issues

» Accessing and using the Training Center - Evaluating infrastructure

* Managing examinee data - Hardware and software requirements or

« Setting up test sessions problems

 Assigning usernames and passwords « The TestNav Early Warning System

« Accessing resources * Wireless networking issues

* Questions about Pearson Online Testing  Technical emergencies
communications - Solving online testing set-up issues
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